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ITPUKA3

ot 30.08.2022r. Ne70/23-O4
r. 'opHsk

06 yrBepxknenuu [lonoxenust 06 opranuzanuu paboThl
C DJIEKTPOHHBIM KJIACCHBIM KYpPHAJIOM

B cootrBerctBum ¢ nm.10 n.3 cr.28 ®enepanbHoro 3akoHa ot 29.12.2012 roma Ne
273-®3 «O6 obpazoBannu B Poccuiickoit denepanuu», B LENIX ONPEACICHUS MPABUIT
paboThl U eAUHBIX TPeOOBAHUHN MO BEJICHUIO AJEKTPOHHOTO XypHana B MBOVY «['umnazus
Ne3» , Ha ocHoBaHMM penieHus nenarorudeckoro coera ot 30.08.2022 (mpotokoa Nel3)
NpPUKAa3bIBaIo:

1. VtBepnute npunaraemoe [lonoxenue 00 opraHuzanuu padoThl € 3JIEKTPOHHBIM
KJIACCHBIM YYPHAJIOM.

2. Cuurare yrpatuBmIMM cwily Ilopsnok BeleHUs JXKypHaJOB ydeTa YCIEBAa€MOCTH MU
IOCEIIAEMOCTH YYaIllUXCsl B JIEKTPOHHOM (hopMe M TpeOOBaHUS K BEACHUIO >KypHAJIOB
yueTa yCIIEBAEMOCTH M IIOCELIAeMOCTH YydYalluxcsi B 3JEKTpoHHOH ¢(opme B MBOY
«I'mmuazust Nedy», yrBepxkaeHHbld npukazoM MBOY «l'umnHazust Ne3» ot 22.04.2016r.
Ne38/3.

3. OmnyOnukoBaTh JaHHBIM NpUKa3 Ha OQUIMAIBLHOM caiiTe B HHGOPMAIMOHHO-
KOMMYHHKAI[MOHHOH ceTh MHTepHeT.

4. KOoHTpoJIb UCTIOJHEHHUS [TPUKa3a OCTaBIISIIO 32 COOOIM.
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IIpunoxxenue
k npukazy MBOVY «I'umnazus Ne3»
or 30.08.2022r. Ne70/23-O/]

IHonoxenue
00 opranmszanuu padoTsbl ¢ IJIEKTPOHHBIM KYPHAJIOM

1. O01ue moJ10KeHUA
1.1. Hacrosmee monoxxeHue 00 opraHu3anmud pabOTBl € AJIEKTPOHHBIM  HKYpHAJIOM B
MYHHIIMITAILHOM OIOJDKETHOM 001Ie00pa3oBarebHOM yupexacann « ' mmuaazust  Ne3»  (maee  —
[Tonoxenue) paspadorano B coorBercTBum ¢ DenepanbHbiM 3aKk0HOM OT 29.12.2012 Ne 273-D3 «O06
oOpaszoBanun B Poccuiickoit @enepanum».
1.2. TlomoxxeHue ompexnessieT MpaBmia pabOTHl M €AWHbIE TPeOOBAHUS MO BEICHUIO AIIEKTPOHHOTO
xypHana B MBOY «['umnazust Ne3» (nanee — Illkosna).
1.3. DnexTpoHHBIM KypHanoM (nanee — D7K) Ha3bIBaeTCsl KOMIUIEKC MPOTrPaMMHO-alapaTHBIX CPECTB,
BKJIIOUAIONIMI 0a3bl JaHHBIX U CPEJICTBA JOCTyNa M pabOThl C HUMH (IIPOrpaMMHO-aNNapaTHYIo
UH(QPaACTPYKTYpPY, CEPBUCH NHPOPMALTMOHHOTO B3aUMOAECHUCTBHUSA).
1.4. DnexkTpoHHbI nHEBHUK — pasfen XK, npencraBisomuil co00W WHAMBUAYATU3UPOBAHHYIO
BBIOOPKY JaHHbIX U3 DX 0 xo1e u pe3ynpTaTax 00yueHus KOHKPETHOTO yUYEHUKA.
1.5. XK — cpeacTBo UHIAMBHUIYAILHOTO y4€Ta pe3yIbTaTOB OCBOCHUS 00pa3oBaTeNbHbIX Mporpamm. OH
OTHOCHUTCS K y4eOHO-TIeIJarOrH4ecKoi TOKyMeHTaluu. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE BEJCHHE
ero o0s3aTeNbHO IS KaKI0ro coTpyanuka IIkoibl, B 00s3aHHOCTH KOTOpPOro BXoAuT padoTta ¢ DXK.
JlocTynm K NEpCOHAJbHBIM CTPAHMIIAM JIHEBHMKA HMEIOT PpOJUTENH (3aKOHHBIE TPEIACTaBUTENH)
obOyuarorerocs, ooyqaromnuiics, ammuauctpanus [konsr (mupexkrop [Ikosb1, 3aMecTUTENN TUPEKTOPA),
YUMTENS, KIIACCHBIE PYKOBOJUTENN; agMuHucTparop XK.
1.6. ITpuatunamu paboTtel ¢ XK sBISIOTCS:

e CcOOJIO/ICHHE TTPaB U CBOOO]T YUaCTHUKOB 00pPa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M TMOJHOTA HH(POPMAIIHH, coepKarieiics B DK;

e yHH(UKANMS JaHHBIX, conepkammxcs B DK, u nokymeHTupoBanHoi nHbopmanmu [1Ikosr;

e 3alIuTa JAHHBIX, coAepkamuxca B DK, OT HEMpPaBOMEPHBIX U TPOTUBOIIPABHBIX JICUCTBUM.
1.7. Benmenue »ieKTpoHHBIX (opM ydeTa o0Opa3oBaTENIbHON JAESATEIIBHOCTH W PE3YyIbTaTOB
obOpazoBatenbHOM AesTenbHOCTH (D)K) SIBIASETCS COCTAaBHOM YacThiO pabOTHI 1O BEJICHUIO 3JIEKTPOHHOTO
nokymeHntoobopora B lllkore.
1.8. DX sBisieTcst yacThio nHGOpMAIMOHHOM cucTeMbl LIIKobI.
1.9. ®yHKkUMOHUpPOBAaHWE U HUCIHOJb30BaHUEe XK OCYIIECTBISETCS B COOTBETCTBUM C JCHCTBYIOIIUM
3akoHoJatenbecTBOM P®D, B ToM uymcie PenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®d3 «O
MEPCOHATBHBIX JAHHBIX.
1.10. OtBercTBeHHOCTHh 3a (yHKIMOHUpOBaHUE DK W KOHTPOJIb 3a MPABUIBLHOCTHIO €0 BEICHUS
BO3JNararTcs Ha Aupekropa LIIKoabl U TEXHUYECKOTO CIIeUANINCTA.
2. Haznauenne K
DX ucnoneiyetcst Uil perieHust cleayouX 3a1a4:
2.1. Co3nanue/BBOJ, cUCTEMaTU3allks, UCIIOJIb30BaHUE U XPAaHEHUE JIaHHBIX O XOJe 00pa30BaTeIbHOM
nesitensHoCcTH B [lIkomne, B ToM uncie 00 ycrneBaeMOoCTH U MOCEIIaeMOCTH YUaIIXCs.
2.2. Odopmnenue uHpoOpManuu, XpaHsuieiics B 0a3e JaHHBIX, B BUJAE JOKYMEHTa Ha OyMaKHOM
HOCHUTEJE.
2.3. ObecnieueHne ONEpPaTUBHOTO AOCTyNa pojauTeneil (3aKOHHBIX NpeACTaBUTENeH) oOyuaromierocs,
oOyuaromierocs, anmuuuctpanun lkonsr (qupekropa LIkomsl, 3amecTuteneil JUpeKkTopa), yduTemnei,
KIJIACCHBIX PYKOBOAMTENEH K OTMETKAM 3a BECh MEPUO/I BEICHHUS KypHalla 10 BCeM MpeAMeTaM B JII000e
BpeMs.
2.4. ABTOMartu3anus co3JaHusl OTYETHON JOKYMEHTALMH YUUTENIed U aIMUHUCTPALIUN.
2.5. CoeBpemeHHOe HH(POPMHpPOBAHHE pOAUTENCH (3aKOHHBIX TMPEACTABUTENICH) IO BOMpOCAM
yCIEBAEMOCTH, UHANBUTyaTbHBIX PE3YIbTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. UnpopmupoBaHue ydanmxcsi 0 Xoae o0pa3oBaTeIbHON AEATEIbHOCTH MTOCPEACTBOM JTaHHbBIX B D)K.
2.7. Konrtpons 3a peanuzanueil 00pa3oBaTelbHBIX IPOTPaMM, B TOM YHCIIE YYET:



— MIPOBEICHHBIX 3aHATHIA;

— IOMAalTHHX 33/IaHUH 1 00beMa Harpy3Kd Ha 00yJaromuxcs;

— pEe3yJIbTaTOB OCBOEHHUS 00pa30BaTENbHOM POrpaMMbl yHaluMucs (YCeBaeMoCTbh);

— IIOCEIIAEMOCTH 3aHATUHN yYaIllMMUCH;

— IMHAMUKH YCIIEBAEMOCTH y4aIllUXCSl;

— peanm3anuu 00pa30BaTENbHON MTPOTPaAMMBI.

3. IIpaBusa pa6orsl ¢ DK

3.1. Benenue OX o0s3arenbHO A KaXJOTO I€Jarora, KJIacCHOIO PYKOBOAMTENS, a TaKXKe TeX
pabotHrKOB I1IKOJTBI, B UbM (PYHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKIFOUYEHO.

3.2. Ilognepxanue B aKTyaJbHOM COCTOSIHUM MH(OpMaIuy, XxpaHsiencs B 0a3ze qanubix DK, sBisiercs
00s13aTEeILHBIM.

3.3. Yuer peanuzanuu o0pa3oBaTelbHBIX MPOrPaMM U OCYIIECTBICHUS 00pa30BaTEIbHON IEATEIbHOCTH
BEJIETCS] BCEMHU NearornueckuMu padotaukamu LIkossl.

3.4. Pacnpenenenue 3aHATUI MO IpeaMeTaM U 3aKpeIIeHHWE UX 3a YUUTEISIMU OCYHIECTBIISIETCS Ha
OCHOBAaHUM Y4eOHOTO IUIaHA U paclpeieeHUs MeJarornuyeckoil Harpys3Ku.

3.5. Beox B DX nat mpoBeneHust 3aHATHI B COOTBETCTBMM C PACIHCAHUEM 3aHATHM, TEM YPOKOB,
3aJJaHHBIX JIOMAIIHUX 3aJaHHi, OTMETOK OOy4aroUIuXcsi W CBEACHUH 00 OTCYTCTBUHU yYalllUXCSl Ha
YpOKax OCYIIECTBIISETCS] YUUTEIIMHU €KETHEBHO.

3.6. Buecenue B 9K undpopmaium 06 oTMeTkax 00y4aromuxcs U CBEICHUI 0 MPUCYTCTBUM/OTCYTCTBUH
yYalmxcs JOJHKHO MPOU3BOIUTHCS B IEHb MPOBENCHUS 3aHATHS HE To3Hee 17:30.

3.7. llkona rapaHTHUpPYeT YYalUMCS W UX POJUTENSIM (3aKOHHBIM MPEICTaBUTENSIM) BO3MOXKHOCTb
OTEepPaTUBHO MOJy4aTh MHGOPMAIMIO O TEKYyIleH YCIeBaeMOCTH M TOCEHIaeMOCTH YydYalllerocsl 4epes
€), ¢

3.8. Tlpu Bemenunm DX kaxapIM TegaroroM (y4mTeleM) JAOJHKHO COOONAThes eauHOO0Opasue
3aMOJHEHUS )KYPHAJIOB B YaCTH TeM IPOBEJICHHBIX YPOKOB (B COOTBETCTBUU ¢ paboyei mporpaMmou 1o
MIPEeIMETY), BHICTABIIEHHBIX OTMETOK, MMPOITYCKOB YPOKOB U 3allMCell O JOMalIHEM 3a/1aHuU.

3.9. Tlonw3oBarensm DK 3ampernaeTcss nmepeaaBaTh CBOM NMEPCOHAIBHBIE PEKBU3UTHI nocTyna kK DX
JPYTUM JUIaM.

3.10. Corpynnaukam IlIkosb 3anperiaercs gomyckarh yqammuxcs [kosbr k padote ¢ K.

4. IlpaBuJia BeJleHHsl y4eTa YCIeBA€MOCTH M MOCEIAeMOCTH YYAIIUXCS

4.1. PaboTta yuuTensl MO BEICHHUIO JAHHBIX TEKYIIEH YCIIEBAaE€MOCTH Yy4Yalllerocsl OCYIIECTBIISETCS B
pazaeine «KnaccHbIi KypHAID.

4.2. Y4utenp B COOTBETCTBUU C paclyrcaHueM 3aHITUH BHOCUT B DK cieayroiue JaHHbIE: TEMY YPOKa;
OTCYTCTBHE YYalIUXCs; OTMETKU yJalllUXCsl; TOMAIIHEEe 3a/laHue.

4.3. Yuutenb BHOCUT B DX ydeTHYIO 3amuch O MPOBEICHHOM 3aHITUU MO (aKTy B JCHb MPOBEIACHMUS.
[Ipou3BOAUTE 3aMUCh YPOKOB 3apaHee HEAOMyCTUMO.

4.4. Yuurenb, 3aMEHSIOUINI OTCYTCTBYIOIIETO yYUTENs, HAa BpeMs (AaTy) 3aMeHbI MOJIydaeT JOCTYH K
DK Ha cTpaHuIle OTCYTCTBYIOIIETO YUUTENS U 3aMOJHSAET €T0 B YCTAHOBICHHOM MOPSIKE.

4.5. Yuet pe3ylnbTaToB YCIEBAEMOCTH YYaIIUXCS:

— pe3ynbTaThl Y4eOHOU NeSATENIHHOCTH OLEHUBAIOTCS HA OCHOBAHHH YCTHBIX OTBETOB (BBICTYILICHUHA)
y4Yaluxcs, TMCbMEHHBIX PaboT, MPAKTUYECKOU NeSTeNbHOCTH YYaIIUXCS;

— OTMETKM 3a YCTHBIE U IHCHMEHHBIE OTBETHl BBICTABISAIOTCA B KOJOHKY 3a TO YMCJIO, KOTJa
MIPOBOMIIACH PA0OTa;

— B KJIETKaX Ui OTMETOK YYHUTEIh UMEET MPABO 3aMHUCHIBATH TOJBKO OJIMH M3 CIEIYIOIUX CUMBOJIOB:
«@», «3», «b», «5», «YII», «b». OrmeTrky «1» (eauHMIly) HE BBICTABIAIOT. J[OMYCTHMO CTaBHUTH
HECKOJIbKO OTMETOK B OJIHY rpady;

— TpU KOHTPOJBHBIX MEPOMPHUATUSNX, MPOBOJAUMBIX YYUTEIEM B COOTBETCTBHM C TEMATHYECKUM
TUTAHUPOBAHUEM, OOSI3aTENBHBIM YCIOBHEM IPOBEIEHUS KOHTPOJS SBISIETCS BBICTaBICHHE OTMETOK
BCEM Yy4YalllUMCS, MPUCYTCTBYIOIIMM Ha ypoKe (MCKIoYas clydyad, KOTJa YUalluiics 0JIroe BpeMs
OTCYTCTBOBAJl MO  YBOXHUTENbHON TpuunHe (Hampumep, 10 OOJIe3HH), TOJITBEPKICHHOMN
COOTBETCTBYIOIIMMHU JOKYMEHTaMM);

— OTMETKH BBICTABIISIFOTCS B rpade TOTo JHs, KOT1a MPOBOAMIIACH TJaHHAs paboTa;



— OTMETKH 33 MUCHbMEHHYIO Pab0Ty MPOCTABIISIOTCS B CPOK HE OoJiee Tpex pabodux JHEH C MOMEHTA €€
HaIMMUCAHUS YYaIlIUMUCSL.

4.6. YueT nocemaeMoCcT! y4aluuxcs:

— KJIACCHBIN PYKOBOJUTENH 00s13aH Ha KAXK/IBI JIEHh OTMEYATh OTCYTCTBYIOIUX YYAIUXCS;

— IIPY OTCYTCTBUU y4alIETrOCs KIACCHBIM PyKOBOAUTEID pocTaBiseT «b» nmm «YII»;

— ydJamniuecs, UMEIOIMe MEIUITUHCKYIO CITPaBKy 00 OCBOOOXKICHUHU OT (PU3UYECCKUX HATPY30K, JTOJKHBI
MIPUCYTCTBOBATh HA YPOKax (pU3MIECKON KyJbTYpPHI M BBIOJIHATH WHANBHUIYATbHBIC 3aIaHUS.

4.7. OdopMmIieHHE TEMBI ypOKa:

— paboTa y4yuTels MO BEJCHUIO ydeTa BBINMOJIHEHHUS YYEOHBIX MPOTpaMM W TMPOBEIACHHBIX 3aHITHMA
OCYIIECTBJISIETCS B paznene « TeMbl ypOKOB U 3a/IaHUsD;

— B HayaJie y4eOHOTO TOJ]a YYUTEIh BHOCHUT TEMAaTHYECKOE IUIAHWPOBAHWE MO TPEIMETY B pasel
«IlnmanupoBanne ypoKOB» Ha CPOK OT OJJHOM ydeOHOIro TpUMecTpa J0 roaa. Eciiv yautenb UCIBITHIBAET
TPYIHOCTH TPU BHECEHHHM B KypHAJI TEMaTUYECKOTO IUIAHUPOBAHUS, OH MOJXKET 3alOJHUTH (ailn
Microsoft Excel mo ycranosnenHoit gopme u nepenath aaMuHUCTpaTopy DK 17Isi UMIIOPTHPOBAHKS B
29X

— yuuTesb BHOCUT B DK yU4EeTHYIO 3aliCh O TeME Ypoka 1o (akTy B J€Hb ITPOBEICHHUS;

— yueTHas 3anuch B DK 10DKHA COOTBETCTBOBATH TEME MPOMICHHOTO HAa YPOKE MaTepuara.

4.8. JlomarrHee 3a/1aHAE:

— yuuTenb BHOCUT B DK nHpOpMaIHIO 0 TOMAITHEM 3aJJaHUH B JIeHb TTpoBeaeHus 3ausaTust 10 17:30;

— B rTpade «/lomamHee 3amaHue» (QUKCUPYET COACpKAHWE 3aJaHUsA, CTPAHMIIBI, HOMEpa 3aaad H
YIOPOKHEHUH C OTpaKeHHUEM CIelM(PUKA TOMaITHeH paOoThl (MIOBTOPHTH..., COCTABUTH TUJIaH, TaOJIHILY,
BOIIPOCHI U T. 11.);

— odopMIIsieT JoMalIHee 3aJaHue TBOPYECKOTO XapaKTepa, HampuMmep, CAeNiaTh PUCYHKH, HaIHUCaTh
COYMHECHHE,

— BHOcUT 3anuch «MHauBuayanbHOe 3amaHue» B rpady «/lomamiHee 3amaHue», €ciu TMpeyiaraet
YYaIIUMCS UHAUBUYaJIbHbIE 33/IaHNUS;

— He 33/1aeT JOMalllHee 3a/1aHie U BHOCHT B noJie «/lomamnee 3ananue» 3anuce «He 3agano»;

— HE 33/1aeT JOMAIIIHEE 3a/IaHHE M0CIIE KOHTPOIbHBIX MEPOIPUATHIA.

4.9. BeIcTaBlIEHHE UTOTOBBIX OTMETOK:

— YYHTENb BBICTABJISIET OTMETKH 3a OTYETHBIN Nepro]1 ydamumcs B pazaen K «['ogoBas oTMeTKay;

— B KOHLIE OTYETHBIX [IEPUOJIOB BBICTABIISIET OTMETKH yJallUMCs 32 TPUMECTP, MOIYrOJIue, roJl B CPOKH,
onpezeneHHbie AupekTopoM LIkobl, HO He Mo3/IHee, YeM 3a JBa JHA JO OKOHYaHHUS y4eOHOTO Ieproa;
— 17151 OOBEKTUBHOM aTTecTalluy OO0y4arolIuXCcs TPUMECTP YUUTeIb 00s3aH BbICTaBUTh B DK He MeHee
TpeX OTMETOK, a JUIsl aTTECTAalluM 3a MOJIyroJue — HE MEHEE ISITH OTMETOK C 00s3aTelbHBIM Y4ETOM
KauecTBa 3HAHUHN 00yJarOMIMXCS MO MUCbMEHHBIM, JTA00PAaTOPHBIM U MPAKTUYECKUM paboTaMm.

5. ®yHKIMHU U 1eATeJILHOCTD NMoJib30oBaTes el K

5.1. [Tonwp3oBarensamu DK SBIAIOTCS:

— agmuHuctpanus [kosnsl: nupekrop LIkosbl, 3aMecTUTENN TUPEKTOPA;

— [eJarory;

— KJIACCHBIE PYKOBOIUTEIH;

— agmuHucTpartop IXK;

— pabOTHUK MeIUIIMHCKOM ciyxObI [IIK0bI.

5.2. Yyamuecs U UX poauTeNH (3aKOHHBIE MPEACTABUTENH) SBIIAIOTCS MOJIb30BATENSIMU AIIEKTPOHHOTO
JTHEBHHUKA.

5.3. lupexrop LlIkoJb1 yTBep:KIaeT:

— y4eOHBI M1aH He mo3aHee 1 amperns mpeAmecTBYINIEro yueOHoro roa;

— TEIaroTHYEeCKyI0 Harpy3Ky Ha 4eTBepTh (MOIyroave/y4yeOHbIN TO) He MO3JHee, YeM 3a JIB€ HeJelu
710 Hayana y4eOHOTO Teproa;

— pacrucaHue 3aHATHI Ha y4eOHbBIN IepHo ] He TI03/IHee, YeM 3a OJHY HEJIENIO JI0 €ro Hauana;

— CIIMCOYHBIN cocTaB yyamuxcs kinaccoB IlIkonsl He no3anee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOAUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecTuTenn qupexkropa lIkoabl mo yuedOHo-BocnuTaTeIbHOM padoTre:

— OCYILIECTBIISIET HETIOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI 1o BeAeHUo DXK;



— OCYUIECTBJIIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHMsI B JKypHAJIE DPACIHUCAHUSA U YYETOM
3aMEIEHHBIX U MPOIYIICHHBIX YPOKOB (3aHSITHIA);

— ocymiecTBisieT KOHTpoJb 3a peanmzanueidn GI'OC HOO, OO0 u COOQO; 3a BBINOJIHEHHEM Y4€OHBIX
IUIAHOB; MPOTHO3MPOBAHMEM XOJia, Pa3BUTUS M PE3YylbTaTOB 00pa30BATEIbHON JEATEIBHOCTH IIO
KJjlaccaM; TpaBUIBHOCTBIO BeZeHMsT DJK; CBOEBPEMEHHOCTBbIO OTPAKEHHUS B JKypHAJIE pPaCIUCAHUS;
3all0JJHEHUEM JKypHaJla IIelaroraMiy; CBOEBPEMEHHOCTBIO BBICTABICHUS OTMETOK M PE3yJIbTAaTOB
3aHATUN; HAIOJHAEMOCTbIO OTMETOK; OTpPaKEHHUEM IIOCELIAEMOCTU 3aHATUH; CBOEBPEMEHHBIM
3all0JHEHUEM pa3jieia JOMAalIHUX 3aJaHMi; COOTBETCTBHEM JOMALIHUX 3aJaHUi TpeOOBaHMSIM IO
COJIEp’KaHUI0 U 00BEMY.

5.5. Texuu4yecKnH ClEeNUATHUCT:

— cBOEBpeMeHHO 3anoiHseT B DK cxemy oOyuyeHus, CIIMCOK M3Yy4aeMbIX AUCLHUILINH (IIPEIMETOB) JUIs
Ka)/I0TO KJIaCCa/TPYIIIbI, CBEICHHS O MepHoaax 00yueHHs U aTTECTallly U T. [I.;

— 10 OKOHYaHUHU Y4eOHOTO Trojla KOHTPOJUPYET pacnedarky AaHHbIX DK ¢ pedyabraTamu oOydeHUs B
y4eOHOM ToJy (MTOTOBBIMM OTMETKAaMHM) IO KJlaccaM U IPaBUJIBHOCTh WX OQOPMIIEHUS KIaCCHBIMHU
PYKOBOJIUTENSIMU;

— MHGOPMUPYET MEJAroroB O BBISIBIEHHBIX OLINOKaX, JOMYLUIEHHBIX UMH IpHU padote ¢ DK

— BBOJUT M KOHTPOJIUPYET aKTyaJbHOCTh AaHHbIX ydauuxcs Ilkonsr (O. U. O., rox poxnaeHus, nod,
KOHTaKTHbIE JaHHble, NOOaBJIeHHE (PU3MUECKOTO JHUIA B TPYIIy «YUYEHUKH», Ha3HAUEHUE YYETHBIX
JTAHHBIX IS BXOJIa B AJIEKTPOHHBIN JHEBHUK) (pa3aen DK «YdueHukn»);

— BBOJIUT U KOHTPOJIMPYET aKTYaJIbHOCTh TAHHBIX O POAUTENSAX (3aKOHHBIX MPEICTABUTENAK) YUALUXCS
(®. . O., creneHb poOJACTBA, KOHTAaKTHbIE JaHHBIEC, J00aBlieHWE (QHU3UYECKOrO JHIAa B TPYIIY
«Pomutenuy, npuBsA3ka poAMTeNs K MPO(UIII0 yueHHKA, Ha3HAUYEHHE YYETHBIX NaHHBIX JJIs BXOJa B
ANIEKTPOHHBIN AHEBHUK) (pa3aeinsl DK: «Dusndeckue auiay, «Y HeHUKN»);

— BBOJIUT M KOHTPOJHMPYET aKTyaJbHOCTb NaHHBIX O JBIeHuM ydamuxcs (pazaen XK «lIpukassl o
JBUKEHHUSIX KOHTHHI'EHTA)), IEKTPOHHBIN MEPEeBOJI YJalluXcs M3 Kiacca/Tpymmbl B KIacc/Tpymiy Ha
OCHOBaHUU MpUKa30B nupekTopa [Ikosr;

— dopmupyet B DK crmcku kimaccoB (pazaen XK «Kmacce»);

— ¢dopmupyer B DX crnuckyd ydeOHBIX TPy B paMKax kiacca/mapamienu (pasmen DK «['pymribr
00y4eHHS»), OTpaKAaeT U3MEHEHUS B CIIMCKaX TPYII (3a4UCICHUE, BEIOBITHE, TIEPEBO/T yUAIINXCS ),

— BBOJIUT AaHHBIC 1 (hopmupoBanust B DK yueOHOTO Tutana (paszaen DK «Y4ueOHbIH Tiany);

— Ha3HauaeT y4yuTelled MO MpeAMeTaM sl KaKJIOro KIJacca/TpyIibl B COOTBETCTBHUHM C Y4EOHBIM
pacrnucaHueM;

— HacTpauBaeT CXeMbl OOyUeHHUs JJIsl HadaIbHOM, OCHOBHOW W cpeaHer mkoubl (pazaen DK «I'paduk
oOyueHUus»): CIHUCOK H3Y4YaeMbIX IUCHUIUIMH (IIPEIMETOB) JUISl Ka)JOTO KIacca/TpyIIbl, MEepHo.l
oOyueHus1, IepUoJ aTTeCTalluU, KAHUKYIbI, yueOHas HeZlels, IEPEHOCHl IPa3AHUKOB;

— hopmupyet B DK CHUCOK KIACCHBIX PYKOBOJIUTENIEH U KOHTPOJIUPYET aKTyalbHOCTh TAaHHBIX (pa3nen
DX «HazHaueHHe KIIaCCHBIX PYKOBOIUTEICH);

— 3anoJHseT rpaduk sx3ameHoB (pazaen DK «I'paduk 3x3aMEHOBY);

— BBOJMT JaHHbBIE 00 OpraHu3aluy 3aMeH npenogasareneit (paznen DK «3ameHa npernoaaBaresnein»);

— 3aloJIHAET TeMaTU4YeCKue IUlaHupoBaHus 1o mpeameram (pasgen XK «KanengapHo-TemaTuueckue
TIJIAHBI» );

— pacmpenaenseT yueOHYI0 Harpy3Ky COIVIaCHO y4eOHOMY IJIaHy B COOTBETCTBUU C YTBEPXKIECHHBIMHU
CIHUCKAMHU y4YHUTENeH-TPeIMETHUKOB, KiaccoB, y4eOHbix rpynn (pazmen DX «Pacmpenenenue
Harpy3kmu»);

— BBOJUT JAaHHble M (opmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE PACHHUCAHUS 3aHATUH Ha
y4eOHbII mepuo/1 (4eTBepTh, monyroaue, roxa) (pazaen DK «Pacmucanue 3aHATHI);

ocylIecTBIseT (POPMUPOBAHHE MPUKA30B O JIBUKEHUHU ydyalllUuXcs (3a4uciieHue, BbIOBITHE, OKOHYAHUE
yueObl, IepeBoj B APYroi Kiacc/rpynmny).

5.6. YunTeap (megarornyecKuii paboTHHK):

— otpaxkaer B X xox o0Opa3oBaTeiabHON AEATENTBHOCTH B COOTBETCTBUM C OOpa3oBaTeNbHON
IpOrpamMMoi ¥ y4eOHBIM IIJIaHOM;

— ©XKEJIHEBHO BHOCUT B JKypHaJl CBEJEHHMsS O 3aHATHAX IO NpeaAMeTy (TeMax YpPOKOB, 3aJaHHBIX
JOMAIITHUX 33JaHUSIX);



— oueHuBaeT APPEKTUBHOCTh W PE3YJIbTATUBHOCTh OOYYEHHS Y4YallMXCS IO HpeaMery (Kypcy,
IIPOrpaMMe€), YYWUTBHIBAs OCBOCHUE 3HAHUM, OBJIAJEHUE YMEHMSIMM, Pa3BUTUE OIbITA TBOPUYECKOM
JEeSITEIbHOCTH, [TI03HABATEJILHOTO UHTEpPECA YUalUXCs;

— BHOCHT JIaHHbIE 00 yCIIEBAEMOCTH Y4YalIUXCs, CBOEBPEMEHHO IPOCTABIISAET NOJYyYEHHbIE YUEHUKAMU
OTMETKH, B TOM YHUCJIE TPUMECTPOBbIE (TIOIYTOJ0BbIE) U 'OJIOBBIE;

— OTMETKH 32 NMCbMEHHBIE PA0OTHI BBICTABIISIET B CPOKH, IPEAYCMOTPEHHBIE HOPMaMU UX IIPOBEPKH, HO
HE TO3JHee TPEX JHEW ¢ MOMEHTa MPOBeICHHsI paboThI;

— 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH YYalIUXCsl, BBIIOJHEHUH JOMALTHUX 33JJaHUM;

— 3anojHser OJK Kak 3aMmemiarolmui yuuTenb (BBOAUT JaHHbIE O IPOBEJEHHOM YpPOKE) B
YCTaHOBJIEHHOM IOPSAJIKE IIPU OCYIIIECTBJICHUN 3aMEHBI.

5.7. KitaccHble pyKOBOAUTE/IN:

— KOHTPOJIUPYIOT aKTyaJIbHOCTh MH(POPMAIMK 00 yJaluxcsl, pOAUTENAX U CIMCKaX CBOEro Kiacca;

— aHAJIM3HUPYIOT YCIIEBAEMOCTh U MOCEIAEMOCTh YPOKOB YUaIIIUMUCS CBOETO KJIAcca;

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3allOJIHEHMSI U BHECEHUS IeJlaroraMu JaHHBIX 00 yCIIeBaeMOCTH U
MOCEIIaeMOCTH y4allluXcsl CBOEro kinacca B DK

— UHPOPMUPYIOT poaUTETe 00 yCleBaéMOCTH M MOCELIAeMOCTH JIeTel IOCPEeICTBOM OTYETOB,
c(OpMUPOBaHHBIX HAa OCHOBE JaHHBIX DK, B TOM uKciie 1o 3anpocaM poauTeNei;

— 3HAKOMSAT YYAIIUXCS W UX POJUTENEH C HOPMATUBHBIMU JOKYMEHTAMH, JIOKAIHHBIMH aKTaMH U
WHCTPYKIUSIMH, PErIAMEHTHPYIOIIUMH TTOPSIIOK UCTIOIB30BaHus XK

— MPEIOCTABIIAIOT M0 OKOHYAHUU Ka)KJ0ro TpuMecTpa (TMOJIyroausi), rojia 3aMEeCTUTENIO0 IUPEKTopa o
y4eOHO-BOCIIUTATENbHOM paboTe OTYETHI 00 YCIIEBAEMOCTH U TIOCEHIAeMOCTH YJalluXcs KJlacca;

— OPraHU3yIOT ONEpPAaTUBHOE B3aUMOJICHCTBUE MEXAY YYaIIUMUCS KJlacca, UX POJIUTENIMU (3aKOHHBIMU
MpeACTaBUTENAMN), anMuHUCTpanuen [1Ikons! u nemaroramu ¢ moMortsio IXK;

— KOHTPOJIUPYIOT €KETHEBHO PErHCcTpanuio (akTta MpUCYTCTBUSI/OTCYTCTBUS YJalllerocs Ha 3aHATHSX.
5.8. Anmunucrparop JXK:

— 3aKpbIBaCT MPEABIAYIIUH y4eOHBIM TOJ, OTKPHIBACT HOBBIM Yy4eOHBINM TOX (yCTaHOBKA/TIEPEBOJA B
HOBBIN yueOHbIN roa — pazaen DX «Hactpoiika mporpaMmmbl», moapaszaen «Texymmii yaeOHbId ro1»);

— Ha3HayaeT nojb3oBateneid DK, To ecTh HaZenseT nmpaBaMH JOCTYIa MPU OTKPBITHH HOBOTO y4eOHOTO
roJia B COOTBETCTBHH € y4eOHBIM IJIaHOM, paclycaHueM, Npruka3zamu aupexkropa I1kounsr;

— yCTaHaBJIMBAET pacmucaHue 3BOHKOB (pasnen D)K «Pacrucanre 3BOHKOBY);

— IPEOCTaBIISAET JIOTUHBI U Taposu Juist qoctyna K XK (nHeBHUKY) (pazaen XK «DPuznueckue nuiay);
— oOecneunBaer B3aumojeiictBue DK M CMEXKHBIX CHUCTEM, BBINOJHSET PE3EPBHOE KOMHPOBAHHE
JTAHHBIX;

— KOHCYNbTHUPYET noJib3oBareneit DK mo Bonpocam paboThl ¢ HUM;

— OCYIIECTBJISIET TeXHU4Yeckoe oOciayxuBanue DK, B TOM uucie YCTaHABIMBAeT OOHOBJICHUS
KOH(uUrypanuu; eXeIHEeBHO MPOBOJUT PE3EpPBHOE KOMHUPOBaHHE 0a3 MaHHBIX; yAalseT MOMEYEHHBIE
00BEKTHI; HACTpauBaeT (CHUHXPOHHU3UPYET) NaHHble MexAy DK U 3JIeKTpOHHBIM JHEBHUKOM (pa3jaern
DX «Hactpoiika CHHXpOHU3AUU JaHHBIX»);

— ocymecTBiseT anmuHucTpupoBanue IXK (pazaen DK « AIMUHUCTPUPOBAHUEY);

— pasrpaHMuYMBaeT IMpaBa [JOCTyNa IOJb30BaTeNeii B COOTBETCTBHM C LEISIMH M 3a/Ja4aMH
oOpa3oBaTeNbHON JedaTelbHOCTH U yueOHoW Harpy3ku mnenmaroroB (paszgen 29X «Hacrpoiika
M0JIb30BATENICH U [TPaBy);

BBOJUT U KOHTPOJIHUPYET aKTyalbHOCTh TAHHBIX:

— 0 memarorudeckux corpyaHukax Ilkomnel: mpuem Ha paboOTy, yBOJbHEHHE, MEPEBOJ, HA3HAUYCHHE
JOJKHOCTH (OCHOBHOM M TIO COBMECTHUTENILCTBY), MpHBsizka K rpymnme «CoTpymHuku» (pazmenst XK
«Dusnueckue swmna», «llpuem Ha paboTy», «VYBoibHeHHe», «KaapoBele MepeMelIeHus,
«COTpYTHUKNY);

— crnucku coTpynHukoB IIIKombl, MX MOKHOCTH, B TOM 4HCIE PYyKOBOAUTeNned, rpagux pabOThI
(paznmenst DK «Iloapazaenenus», «JomxHocTuy, «I paduku paboTh»).

5.9. PaboTHnk MeauuuHCcKo# ciayx0bl IIkoibl:

— 00ecTeunBaT aKTYalIbHOCTh JaHHBIX pazaena DX «JIucT 310poBbs» B TEUEHUE TOA.

5.10. Yyammecs IIkoJbl M HX poAUTEeNH (3aKOHHBbIE MPEACTABUTENN) HMEIOT CIEAYIOIIHE
BO3MOKHOCTH IIPH MOJIB30BAHUU 3JIEKTPOHHBIM THEBHUKOM:



— MOJTy4aloT MH(POPMALIUIO O JOMAIIHUX 33aHUSAX;

— TIOJYYaroT IaHHBIC 00 ycrieBaeMOCTH 00y4aronuXxcs (BHICTABIIEHHBIX OTMETKAX).

6. IIpaBa nmonb3oBartenei K

6.1. Bce nonp3oBatenu DK MMEIOT MpaBo HCMOJIb30BaTh €r0 B €XKEIHEBHOM pexume. MckiatoueHneM
SBIISICTCS TPOBEJCHUE TEXHHUUYECKUX PabdOT, KOTOPbIE MOTYT HPOBOJIUTHCA B CPOK HE Ooyiee CYTOK ¢
yBEJIOMJICHHEM TOJIb30BaTeNeH 3a HEJeo A0 Havasia padorT.

6.2. KitaccHple pyKOBOJHMTEIH UMEIOT IPAaBO HHPOPMUPOBATH POJUTEINCH O COCTOSIHUU YCIIEBAEMOCTH U
MOCEIAaeMOCTH WX JISTeH uepe3 0TYeThI, chopMHUpOBaHHBIC HA OCHOBE MaHHBIX DK, M0 HE0OX0MMOCTH.
7. OTBeTCTBEHHOCTH MoJIb3oBaTeieil K

7.1. Bce nonb3oBaTesin HECYT OTBETCTBEHHOCTD:

— 3a HapyuieHue tpedoBanuit dexnepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
TAHHBIX);

— pasrialleHue CBOUX YYETHBIX JaHHbBIX (JIOTUH, apOoJb);

— HapylIeHHe TpeOOBaHMI HOPMATHBHBIX MPABOBHIX JOKYMEHTOB, B TOM YHCJE JIOKAJIbHBIX aKTOB U
WHCTPYKINH, OMPEEISIONINX MOPSI0K NCIOIh30BaHus D)K B COOTBETCTBHM C 3aKOHOIATENHCTBOM PD.
7.2. Hupekrop IlIkonbl HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE YTBEP)KICHHE YUEOHBIX IJIaHOB,
IJIaHa paclpe/iesieHus NeAarornyecko Harpy3Ku U y4eOHOTO paciiCaHus.

7.3. 3amMecTUTENb TUPEKTOPA MO y4eOHO-BOCITUTATEILHON pab0Te HECET OTBETCTBEHHOCTH:

— 32 CBOEBPEMEHHOCTh ()OPMHUPOBAHMS Y4YEOHBIX IUIAHOB, IUIaHA pACIpeNeleHUs IeJarornyeckoit
Harpy3Kd U y4eOHOTO PAaCIUCAHNUS;

— pacreyaTrKky COOTBETCTBYIOIIUX pa3jienoB DK B KOHIle y4eOHOTO roja U ux o(opMIICHHE.

7.4. Anmuauctpatop 37K HECEeT OTBETCTBEHHOCTbD:

— 3a Oecmiepeboiinoe ¢pyHKinoHupoBanue I, 0a3 JaHHBIX U CMEKHBIX CHUCTEM CBSI3H;

— BBITIOJTHEHHE PE3EPBHOTO KOMMMPOBAHHUSI TAHHBIX;

— HaroJHEeHHE U aKTyaJbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOIbI.

7.5. TexHuueckui cienuaiucT U aiMUHUCTpaTop 2K HECYT OTBETCTBEHHOCTb:

— 33 CBOEBPEMEHHYIO pacleyarky JOKYMEHTOB Ha OyMaKHBIX HOCUTEISIX;

— COOTBETCTBHUE yUeTHBIX 3amuceit DK (akxram peanuzaruu oOpa3oBaTenbHON IEATEILHOCTH,

— MPaBUJILHOCTHIO UCTIOJIb30BaHusA JK;

- 32 CBOEBpPEMEHHBIH BBOJ U MOJJIEP)KAaHHE B aKTyaJIbHOM COCTOSHUU JaHHbIX ydammxcs Llkonsl,
pacnucaHue 3aHITHIA, OTpaKEHHUE ABM)KCHUS yJalluXxcs,

7.6. Yuurens (1meaaroru) HeCyT OTBETCTBEHHOCTD:

— 3a CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh M AaKTyaJlbHOCTh JAHHBIX OO YCIIEBAEMOCTH U
MOCEIIaeMOCTH YYaIIUXCs;

— eXeIHeBHOeE 3artojHeHne K

— YCTpaHEHHUE BBISBICHHBIX OMIMOOK Ipu Beaenuu DK;

— COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIOIIYIO MOAKIIOUEHUE TOCTOPOHHUX.

7.7. KitaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTD:

— 3a CBOEBPEMEHHOCTh BHECEHUs, JOCTOBEPHOCTh M AaKTYaIIbHOCTh MAHHBIX 00 YCHEBAEMOCTH H
MOCEIIaeMOCTH YYaIIUXCs;

— JIOCTOBEPHOCTb U aKTyaJbHOCTh CIIMCKOB Kilacca u uH(opmanuu 06 yyamuxcs u ux poautensx (O. U.
O., Homep TesnedoHa, aipec FIEKTPOHHOM MMOYTHI);

— CBOEBpPEMEHHOE MHPOPMHUPOBAHUE POJUTENCH O COCTOSTHUM YCIIEBAEMOCTHU U MOCEIIAEMOCTH UX JETeH
nocpeactsoM XK

— IPEAOCTaBIIEHHE 110 OKOHYAHUH Y4eOHBIX TPUMECTPOB (IIOJIYrOIUii/T0/1a) 3aMECTUTENIO AUPEKTOPA MO
y4eOHO-BOCIHUTATEIbHOM paboTe OTYETOB 00 yCIIEBaEMOCTH M MOCEIIAEMOCTH YJaIIUXCsl KJlacca.

7.8. PabGotHuk MemunuHCKOM CiyxObl IIIKomel HECYT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTH
3arnoJHeHus pasfena «JIucT 310poBbsI» U aKTyadbHOCTh JAaHHBIX B HEM.

8. OT4yeTHbBIC MEPHOABI H XPaHeHHe HHPOPMALUHT

8.1. OTueTsl MO YCNEBAEMOCTH M TOCEIIAEMOCTH CO3JAIOTCS B KOHIE TpPUMECTpa, MOJIYroAus M
y4eOHOT0 roja.

8.2. Ortuer o 3anonHeHun DK ¥ HAKOIUIIEMOCTH OTMETOK CO3/1aeTCsl COTJIACHO YTBEPKIACHHOMY IUIaHY
BIIIK.



8.3. Ilo 3aBepIeHNH OTYETHOTO Teproaa (Y4eOHOro roJia) UTOTOBBIC BEAOMOCTH PACIICYaTHIBAIOTCS Ha
OyMa)KHOM HOCHTEJIE, 3aBEPSIFOTCS TOJIMUCSAMH II€aroroB, KIACCHBIX PYKOBOJUTENCH, 3aMECTUTENs
TUPEKTOPa M0 Y4eOHO-BOCIIUTATEIHHON padoTe, TUPEKTOPA.

8.4. Tlo okoHYaHWM Yy4e€OHOTO To0Jia WTOTOBBIE BEJOMOCTH IPOIIMBAIOTCS, IPOIIHYPOBBIBAIOTCS,
OIICYATbIBAOTCA U CHAIOTCA B apXWB IJId XpPaHCHHA B YCTAHOBJICHHOM HIOPSAAKE.
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